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nnH'30/24 JKI I'PAJICKD C‘AO PARAJHE ”°Eﬂy3E'ﬁE
Jatym: 27.05.2024. roguHa ‘BEQTRAZ®
XIV-1/1-B3/MM

Mosuuuja: YU - 48 Zg 05. 12 l;

NPEAMET: No3ue 3a AOCTaB/batbe NMOHYAA Bp_____ i D
BEOTPAL, Kuerumme rby uge e 6p. 29

NosveBamMo Bac ga 3a notpebe JKM I'CM "Beorpag" poctaBuTe noHydy 3a Habasky ycnyre: O6yka 3anocsieHmMx -
ekcrepHo, 6poj NMMH-30/24, CPV o3Haka: 80400000 - Ycnyre obpa3oBarba 0Apacinux U apyre yciyre obpasoBarba.

MpeamMet ycnyre: Obyka 3a pand y nporpamy Office 365 - EXCeI

O6yKoM 61 6unm oByxeaheHu 3anocnéHy y O  MHBECTULIMIE®. © - "
MecTto oanpxaBatba; Teputopuja rpaga beorpaaa - nokauuja usabpaHor nouybaqa

Obyka 6u obyxBaTana 2 H1UB0a, OCHOBHW W HanpeaHu, ca MMHMMANHO 15 yacosa o4 no 45 MnHyTa nNo HMBoY obyke.

Bpoj nonasHKKa: 0CHOBHa 0byka opujeHTaunoHo 15, HanpeaHa obyka opujeHTaumoHo 10.

1.

OCHOBHM HMBO noppasymesac 6u cnegehe:

Objawrberbe n3arnena £xce/ nposopa

Pag ca anaTyMma, oTBapare U 3aTBapatbe nanerta

YHoluere M M3MEHa nojaTaka y rnosbuMa

Merbakse NoHYHEHUX LWMPUHA KOJSIOHa U pefoBa

[opelwasare NapaMeTapa CTpaHe 1 oapehuBearbe NonoXaja jegHor IMcTa Ha £xce/ pagHoM nncTy

OnwTe nopewasame Exce/

HaBuraumja Kpo3 TEKCT TacTaTypoM U MULLEM

Obenexaparbe jeqHor UAKn BULLE NOSba

O6enexaparbe Aena TeKCTa y jeaHOoM nosby

Konupatse 1 npeMeLlITame jJeaHOr vy BULLIE Noska WK Aena TekcTa y nosbuma

3arnaeme U noaHoxje (Header v Footer)

Konupatse Tabena us Wordy Excel

dopMaTUpatbe jJeAHOr UM BULLE MOSba UCTOBpEMEHO — upTake okeupa, 6ojerbe nosba, bojere closa, nosuumja n
opujeHTaumja TekcTa y MosbMMa, Cnajarse Asa WM BULLE MOJ/ba Y jEAHO W NOCTaB/barbe pasHux popMaTa 3a
aaTyMme 1 Banyte

MpumeHa autofill konuparsa y cycepHa nosbka

PenatveHO, anconyTHO U KOMBMHOBaHO aipecnpar-e Noska

KomeHTapu

11000 Beorpag, Krermmse Tbybuue 29, n.cdax 60; tenedon: 011/ 366 4000; daxe: 011/ 2631 760

- JABHO KOMYHAITHO NPEAY3ERE MPALCKO CAOBPARAJHO NPEQY3ERE ,BEOIPAL

MAB: CP 100049398; maruunm Gpoj: 07022682; e-mail: gspbeograd@gsp.co.rs
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e  YHoc chopMyna — OCHOBHMX MaTeMaTUUKKX onepauuja cabuparse, ofly3uMarhe, MHOXEeHEe U fefbere
s Cabuparee y TpU Kopaka
o Kopuwherbe pyHKUMja U3 Excel 33 NpoHanaXere MakCUManHWX, MUHWMAMHWX, LEnux U MpoCceYHWX BPEAHOCTH
Kao v Bbpoja unaHoBa Hekor ckyna nogaTaka (MAX, MIN, AVERAGE, COUNT, ROUND)
e  YcnoeHe dyHkumje (IF, SUMIF, COUNTIF, AVERAGEIF)
s Kpeupare rpacdmkoHa Ha OCHOBY M3abpaHux nogaTaka u3 nosma
e Ypehusame rpacmkoHa y cmmnciy 6oja, BennunHe Cnosa 1 rnosoxaja
e Konuparbe rpacumkoHa u Tabene y Word AOKyMEHT 1 NoBe3uBar-e Ta [iBa OKYMEHTa
e Kopuwhene pagHux NMCcToBa 3a eduKkacHujn pag y £xce/ n noBesnBarbe UCTUX
e [lpUMeHa Ha KOHKPETHUM MpUMEPMMA
e MpeTpara u cnararbe NogaTaka no AOKYMEHTY
o [paemete 6ase nogataka on Excel/ Tabena (dunrepu)
e Axypupatbe nogartaka nomofy noctasibeHWX dunTepa 3a nperpary
2. HanpegHu HMBO noapasymesao 6u cneaehe:
WmMeHoBame hennja, oncera, KOHCTaHTY, hopMmyna...
CopTtupare
AyTto dmnTep

Kopuvwheme objekta FORM

Yrnararbe gyrnaMkarta

MehypesynTtaTti

Banugauwuja nogaTaka

PazgBajarbe CIOKEeHNX rnofaTaka y BULle KOJIoHa
dyHKumMje 3a TekceT ( TRIM, LEFT, RIGHT, MID, LEN...)
KoHconuaauuja nofataka

Kpeupare nucte nogaTtaka

3awTnTa nojartaka

YcnoBHO hopmaTtupamse

Moapyyje wramnaka

Mpenom cTpaxe

HanpenHe ¢yHkumje (SUMIFS, VLOOKUP, HLOOKUP, INDEX, MATCH, INDIRECT, OFFSET...)
YMpexeHe ¢dyHkumje

Axanusa nogataka

PIVOT Tabene

PIVOT rpachmkoHu

Mogzenu aokymeHaTa (penaTuBHW, anconyTHU, KOMOUMHOBAHK)
CraHgapansoBarke JoKyMeHata

Kpenpatbe obpasaua

YHoC nogataka y kpevpaHe obpacue

Karnkynauuja nogataka

Mposepa nogaTtaka

AHanusa noaaraka

OanyunBar-e

MpoueHa

M3BelwwTaBame

W3B03 nogataka y gpyre nporpame

Mpunpema gokyMeHTauumje 3a LWTammny

YBO3 nogataka y Moaen

YcriocTas/barse penaumje nsmMehy mogena (Power Pivot)
Kpeupatbe u3segennx Tabena

Kpevpatbe rpadmkoHa

Hanpeaxe Power Pivot ¢pyHKUMje

MpumeHa Power Pivot anata Ha MexaHu3aMm jaBHux Habasku

O6yka 61 ce BpwMna dasHo, y rpynaMa. TepMuHm ussoherba obyke 61 6unm y neproay oa 12 — 16 yacoea y Toky pagHe
Hegesbe.

MecTo Bplierka 06yke - Ha Nokaumjn usabpaHor noHyhaua.

Pok 3a NpUCTyn U3BpLUEtbY ycnyre no rpynu je 15 aaHa, oa AaHa aobujarka nucaHor nosuea Hapyunoua.

Pok nzBpwetrba yenyre je 30 daHa oA AaHa NpUCTynarba U3BPLLERY yCnyre.

MmMeHa nonasHuka 6uhe HakHagHO HaBedeHa of CTpaHe Hapyduola.
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YC/I0BU 3A U3ABPAHOI MOHYBAYA

WU3abpaun lMoHyhay Mopa pacrnionaraTV agekBaTHMM YCioBuMa 3a Bpuierse obyke (npoctop, onpema, 0fyueHu-
cepTMhMKOBAHN MHCTPYKTOPY 3a BpLUEH-e YCnyre U3 npeaMeTa Habaske).

WzabpaHu MoHyhau Mopa nocegoBaTW MPOCTOP — HACTaBHW KabWHETU/yumoHMUE, MUHMManHe nosplumHe 15 m2, ca
anexkBaTHUM MUKPO-KNMMAaTCKUM YCIOBMMA 3a BpLuerse 0byke 13 npegMeTa Habaske.

MzabpaHu MoHyhay Mopa nocegoBaTy onpeMy — nocefioBarkse MUHUMMANMHO 10 padyHapcKux KoHbWrypaumja y oksupy
HacTaBHOr KaBUHETa/YUMOHULIE, Ca MHCTannpaHuM naketuma Office 365 — Excel 3a Koju ce Bplun obyka.

M3abpaHn MoHyhay Mopa Aa MMa MHCTPYKTOPE — MMHUMAHO 2 (ABa) MHCTPYKTOpa 3a cnposofere nporpama obyke y
nporpamy Microsoft Office.

M3abpanuun lMoHyhHay mMopa 6MTWM ypasbeH of nokauuwje Hapyuvoua (yn.Knermwe Jbybuue 29.) He sehoj oa 3
KWoMeTpa. :

W3abpaHn nonyhau je y obaBesn Aa 0 CBOM TpouKky obesbean ckpunta (MK enexkTpoHCKy dopMy) koje npare nporpam
06yKe Kao u vu3aasakbe ceptudmkaTa.

3a cBakor KaHauAaTa Koju je 3aBpiumno 0byky Msabpanm noHyhady je y obaBesu ga y Buay nucaHor U3selTaja AocTaBu
[OKYMEHT KOj/ noKazsyje aa nm je kaHamaat (M y Kojoj Mepw) ycneiHo caenaaao/Huje casnanao obyky.

3a cee KaHgupaTte Ko4 Kojux obyka He 6W pana 3ajoBosbaBajyhe pesyntate, W3abpanu noHyhau je y obaeesn ga y
MOTMYHOCTM O CBOM TPOWKY OpraHusyje W peanusyje HOBW Kpyr efykauuje KaHguagata [OK Ce He MOCTUrHy
3agoBosbaBajyhn pesyntaty.

3a cBe KaHampaTe KOju Ha Kpajy nocTUrHy 3ajososbaBajyhe pesyntate, u3sohau obyke je y obasesu pa wusga
oaroeapajyhe ceptudukare.

YCJIOBM 3A YHELURE Y NOCTYNKY U OBPACLIA NOHYE

MoHyAy AOCTaBUTW y CBEMY NpeMa ynyTcTBy U3 Mo3vBa 3a AOCTaBs/barbe NoHyaa. MoHyaa Mopa Aa CaapXXu CBe eneMeHTe
3axTeBaHe MNo3vBOM.

YroBop ce fofesbyje eKOHOMCKM HajnoBosbHUjOj MoHyawW, oapeheHoj Ha OCHOBY KpUTEPMjyMa HajHUKe noHyhene UeHe
(yKynHe BpeaHoCTV NOHyAE).

LleHy natv Ha naputeTy nokaumja WsabpaHor noHyhaya v oM Mopajy 6uTu obyxBaheHn CBu TPOLLKOBUM U MOpesn Koju
TepeTe U3BpLIEH:E NpeaMeTHe ycnyre.

MNpomMeHa yrosopeHe LieHe 3a BpeMe Ba)Xkekha yrosopa Huje moryha.

Hapyuunau, He npuxgeaTa JoAaTHe ycnyre.

MoHyae ce AOCTaB/bajy HEMOCPEAHO WM MyTeM MowTe Ha nucapHuly Hapyuvoua a noHyae je moryhe nogHet# u
€NeKTPOHCKMM NyTeM Ha e-mail agpecy: milena.miocinovic@gsp.co.rs.
MoHyne ce pocrasrbajy Ha CPrCKOM jE3UKY.

YKO/IMKO Ce MOHy/la MOAHOCH HEMOCPeAHO WNM NyTeM nowTe Ha fnucapHuuy Hapyumoua, ucra ce
[OCTaB/ba Y 3aTBOPEHO] KOBEPTU WUIIN KyTUjW 3aTBOPEHOj Ha HAYMH Aa C& NPUINKOM OTBapatba ca CUrypHolhy Moxe
YTBpAWUTU [a Ce NpBW NyT OTBapa, Ca Ha3HaKoOM:
«MOHY/A 3A HABABKY: O6yka 3anocnenmx - ekcrepto - HE OTBAPATM go 0. 0L .2024. roanse po
A0 _,00 yacosa, nosue Ha 6poj MIIH-30/24»,
Ha nonehuHu HABECTM Ha3UB M agpecy nogHocvoua noHyae (MOXE/bHO je HABEeCTU KOHTaKT TenedoH u e-mail
appecy).

YKONIMKO Ce MOHyAa NOAHOCK ENIEKTPOHCKMM MNyTeM, UCTa ce AocTaBrba Ha e-mail: milena.miocinovic@gsp.co.rs,
ca Ha3HakomM "ToHyza 3a HabaBky 6poj [HITH-30/24".

MogHowere MOHYAA je A0 AaHa 0t .06 .2024. roguxe po [05) ,30 yacoBa 6e3 063Mpa Ha HauMH
nogHolemwba.
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JopatHe wHdopMauuje M nojaltserba Y BE3W Ca MNpuUnpeMarseM MoHyae rnoHyhauym Mory TpaXkuTu nucasum nyTtem, npe
MCTEKa pOKa 3a MOAHOLEHE MOHyAAa Tako WTo he 3axTeB 3a A04aTHUM WHpOpMauvjaMa U MojalliberbeM AOCTABUTU
eNeKTPoHCKUM nyTem e-mail:  milena. miocinovic@gsp.co.rs, ca Ha3HakoM "3axTeB 3a A0AaTHUM WHOopMauujaMa M
nojawrernma 3a Habaeky 6poj MMH-30/24".

JonatHe wHdopMaunje n nojaikbersa ¥y Be3W Ca MpunpeMakeM MoHyae noHyhauu Mory TpaXkuTu pafHuM [aHOM Of
noHeaesbka Ao neTka y nepuody oa 07 go 15 vacosa.

PagHo BpemMe nucapHuue Hapyuyuoua je of 07-15,30 yacoea, on noHegesrsKa Ao MeTka.

OBPACLM NOHYAE

1) OonuwTU NOAALM O NOHYBAUYY/NOAN3BOBAYY/3AJEAHUYKA NMOHYAA - O6pasay 1

Obpasau onwTux nogataka o nonyhady/noauseofauy/3ajegHuudka nNoOHyda, MOMyHbasa, MOTNMCYje W MOXE fAa OBepu

neyatoM, NoHyhay nnu osnawwhernn NpeacTasHUK noHyhaya y cnyyajy 3ajeaHuyke noHyae.

Ykonnko noHyhay HamepaBa fda M3BplUere HabaBKe AeNVMMUYHO MOBEPU noau3sohady notpebHo je aa y obpacuy 1

HaBefle CBe TpaXeHe nogaTke o noagussohady (MOCIOBHO MMe unKu ckpaheHu Ha3uB U3 oaroeapajyher perucrtpa, agpeca

ceauwta, MatudHK 6poj, NMWB, nuue 3a KoHTakT, TenedoH, dakc, aeo Habaske koju he 6uTK noeepeH noamsBohauvy u

noaaTtak O NPOLEHTY YKyfHe BpeaHOoCTH Habaske koju hie noBeputy noamssohauy).

O6pazall 1 konupaTy OHONMKO MyTa KOMMKO MMa noAav3eohaya y NoHyAW M 32 CBakor HAaBeCTU CBe TPaXKeHe MoaaTke.

Y cnyJajy nogHowehsa 3ajegHuuke noHyge (Mpyna noHyhaua), notpebHo je Obpasau 1 konupaTM OHONWUKO MyTa KOMUKO

uma noHyhaua y 3ajegHnukoj MoHyom U y HaBegeHom obpacuy (obpasay 1), y pybpvum Mogaum o noHyhauy nonyHUTU cBe

TpadKeHe rnoaaTKe O CBAaKOM MoHyhadvy noHaocob.

Y cnyyajy nogHowera 3ajeaHnuke noHyae, I'pyna noHyhaua y3 Obpasau 1 gocraermba CnopasyM KojuMm ce noHyhauu u3

rpyne mehycobHo 1 npema Hapyudrouy obasesyjy Ha usBpLLere HabaBke, a KOju 06aBE3HO CaapKu:

- MogaTke O YnaHy rpyne koju he 6utu Hocvnau Nocna, OAHOCHO koju he nogHeTu noHyay u koju hie sactynatu rpyny
noHyhaya npea Hapy4uoueMm u

- ONWC NOCNIOBa CBaKOr 04 NoHyhaua u3 rpyne noHyhaya y u3BpLIEHY yrosopa.

2) OBPA3AL MNOHYAE - O6pasay 2

Cee craBke 13 obpacua noHyae, Mopajy 6UTu nonyr-eHe.

e YonoBu u HaumH mnahawa: 45 pana ognoxeHo nnahame, padyHajyhu of pgaHa goctaBe ucnpaBHe akType
Hapyunouy Ha nnaharbe.
Y3 dakTypy 3a nnahare U3epwmnal 4oCcTas/ba A0Ka3 Aa je ycnyra u3splueHa.
[lokas 13 NpeTxogHOr CTaBa NpenacTae/ba 3anucHUK 0 U3BPLIEHO] YCNY3M KOje CY AY>KHW NOTNMCcaTy NpeactaBHUUM obe
YrOBOPHE CTpaHe.
CBaku noHyheHu pok ay>xu oa 45 naHa, 6uhe pok og 45 aana.
Hapyuunal He usgaje puHaHcujcke rapaHuunje nnaharba.
Hapyuunal He npuxBaTa HWKaKBO AOAATHO YCUIOB/baBa-€ Of CTpaHe noHyhadya mo nuTakby YCIOBa, poka M HauuHa
nnahamsa.

¢ POK 3a NpucTyn U3BpLLERY ycnyre no rpynu je 15 paHa, oa faHa gobujarba nucaHor nosmea Hapydvoua.
Pok uzBpluersa ycnyre je 30 gaHa o4 JAaHa NpUCTynarka U3BpLUeHY yaiyre.
Pok Baxkerwa NnoHyAae He Moxe 6utu kpahu on 60 gaHa.

3) MOAEN YrOBOPA - O6pasay 3
MoHyhau, a y cnyyajy 3ajedHWuxe noHyde osnallifheHu MpeacTaBHWK, MOMykaea 3arfae/be Modena yrosopa (Tauka 1
MOZENa Yroeopa), NOTNUCYje UCTU U MOXE OBEPUTU NEYATOM.

CsBu O6pa3um noHyae Mopajy 6MThn noTnucaHun of crpaHe oBnawheHor simua norvyhava a Mory 6utn oBepeHm
rneyaToM, Ha Ha4uMH Kako je HaBefeHo y lMo3uBY 3a focTas/barbe NoHyaa.

YKONMKO MNOHyAy noTnucyje nuue Koje Huje 3akoHCKU 3acTynHuK (FeHepanHu gupeKkTop 3a npaBHa /Mua,
BNAaCHUK 3a MpefAy2eTHUKeE, ...), Y2 NOHyAy je notpebHo pocrasutn u osnawhemwe y xojeM je unspuunto
HaBefleHOo Aa je nuue Koje je noTnucano noHyay osnawheHo 3a NoTnUcUBatbe.

AOAATHW YCNOBU 3A YYELURE ¥ NMNOCTYNKY

NPUBPEAHW CYBJEKT JE Y OBABE3U [1A Y3 NOHYAY NOCTABU:

1.1. /[okas gaje noHyhau ycnewHo usseplumo obyky y nporpaMy Excel y nocnearmx 3 roavHe, padyHajyhu oa aaHa
OTBapakba NoHyaa, 3a HajMaree 10 cdmpMK, Koje uMajy HajMare 30 3anocneHuX.

Hokas ucnyreHoCTH 3axTeea Y Taukn 1.1 :

< MoTepae KpajiuX KOPUCHYVIKa
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MoTBpAa Mopa 6WUTV M3daTa Ha MEMOPaHAYMY Kpajrer KOpPWUCHWKA, MOTNMCaHa oa cTpaHe osnawheHor nvua (UME, NpesvMe,
3aHMMaHe U pyHKUMja Kojy obasiba y pupMm) u Moxe BuTi oBepeHa nevaToMm.
[JocraerbeHa noTepaa Tpeba No capKMHM Aa oArosapa AaToM npuMepy (Moaeny).

1.2, Jokaz ga noHyhau vMa Hajmarbe 2 (ABa) 3anocneHa wau Ha ApYrM HayvH pagHO adra)koBaHa npegaBava Koju
noceayjy WUHCTpykTopcku ceptudmkaT 3a cnposobherse nporpamMa obyke y nporpamy Microsoft Office (MOS — Microsoft
Office Specialist)

[oka3 McnyHeHOCTW 3axTeBa v Tauku 1.2. :

< Bakehn MHCTpyKTOpPCKM cepTudmMKaT 3a cnpoBohere nporpama obyke y nporpamy Microsoft Office (MOS — Microsoft
Office Specialist), 3a HajMare 2 (aBa) WHCTPyKTOpa-npeaasaya. '

< 3a 3anocneHe ( HajMarbe ABa) Ce AOCTaB/bajy konvje yroeopa O pafdy wiv npujaee Ha obasesHo ocurypamse (M
obpazal), a 3a aHraxoBaHa NML@ A0CTaB/bajy Ce A0KA3M Ha OCHOBY KOjUX C& HECYMHMBO MOXE YTBPAUTU Oa Cy
aHraxkoeaHa kop MoHyhaua (konuvje yropopa O NpUBpPEMEeHO NoBpPEMEHUM MOC/IOBUMA WK AP. OCHOB aHraXxoBaka

3a NMua BaH pagHoOr oHOCa).

1.3. [Ja nonyhay noceayje NocsoBHW NpocTop noHyhaua y kome he 6uty BplieHa obyka
[okas 3a ucnyreHocT 3axTesa Y Tadky 1.3. :

< BnacHWukn NUCT/M3BOA W3 NMONWUCA JIMCTA HEMOKPETHOCTM Kao [AOKa3 O MOCedoBakby aAekBaTHOI NPocTopa, Win
cdoTokonuja Baxeher yroBopa O 3akyny/kopuwhery, Wi Apyri A0Kas Kao OCHOB Kopuwhera npocTtopa, Ha uMe
noHyhauda.

1.4. M3jasa noTnucaHa og CTpaHe osnawheHor nuua noHyhaua, naTa Ha MeMopaHayMy ¢wvpMe Aa cy npocropuje
afeKBaTHUX MUKPOKIMMATCKMX YCI0Ba 3a BpLUEHE 00yKe.

1.5. 13BOg M3 NOMNMca OCHOBHWUX CPEACTaBa WM CUTHOT MHBEHTapa Ha AaH 31.12.2023. roanHe, KOju je noTrmncaH u Koju
MOXe 6uTM oBepeH nedaTom oenawheHoOr nuua noHyhauya y Kojoj Cy HaBeaeHe padyHapcke kKoHdwrypaumje n octana
onpeMa HeonxoAHa 3a Bpluerbe 0byke, unu doTokonuja eaxeher yrosopa o 3akyny/kopuwherwy wan apyru gokas kKao
OCHOB Kopulwhersa onpeme Ha uMe noHyhaua.

Hanomena: Hapyuunau 3aapxaea npaeo Aa y asv CTpyyHe OueHe MOHyAa 3axTeBa AoAaTHa objalwrberba MoHyda of
cTpaHe noHyBaua M [oCTaB/batbe AOKYMEHTAUMjE, Y UM/bY BpeaHOBatba MOHyAa. YKOMMKO MoHyhad He
NocTynu y cknagy ca 3axTeBaHuM ofjallkberbvMa MoHyAa, WM Ce U3 AOCTaB/bEHWX AOKa3a He yTBpAw
UCTYHEHOCT 3axXTeBaHUX YC/1oBa u3 oBor MNo3uBa 3a AOCTaB/bakbe NOHYAA, Takea NoHyaa he 6utn oabujeHa
Kao HEemnpuxsaT/buBea.

C nowtoBaremM,

(tj_ffn-;l;f_BﬁF?_UJH{d_ .U.VIPE)(ZFOP 34 MHBECTULIMIE y/

"..';"_ i T
N/
f/ / 2o/ /

‘BuiBaHa byjowesulr, MacTep MeHaLep M.

-4
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ONIHTN NOAALN O MOHYBAYY/NOANZBOBAYY /3AJEAHNYKA NOHYAA

OBPA3AL 1

NOJALM O NOHYBAYY

Hazue noHyhaya (nyHO NOCROBHO MME UNW CKpafieHW Ha3uB K3
oarosapajyher perucrpa)

Ceanwre noHyfava (ynuua, 6poj, mecTo)

OnwTnHa

Jlvue koje 3actyna noHyhada
(FeHepanHn aAMpekTop/avpeKTop)

JNnue koje he noTnucaTn yrosop

Jnue 3a KoHTakT

Bpoj TenepoHa

bpoj dakca

EnexkrpoHcka nowra

Texyhu pauyH npegy3eha 1 Hasue nocnoeHe HaHke noHyhauva

MatnuHmn 6poj npegyseha

Mopeckun naeHTuukaumoHn 6poj npegyseha

Tun noHyhaya (npaBHa ¢opmMa opraHuzaumnje npegyseha - 400, ALl
JaBHO npeayzehe, OpTaYKo, KOMAHAWTHO...)

OpraHusaumonu aeo (ONUUOHO)
QOnHocK ce Ha nocTojakee orpaHaka (aa nu je OJ, ToroH,
JeanHuue...), YKONUKO UCTU He NOCTOje Y OKBUPY npeay3eha Huje
NoTpebHO HWLLITA YHOCUT!.

Bpcra npasHor nuua (Mukpo; Mano; Cpeare; Benuko; ®usunuxko
nuye) - noHyhay ynucyje BpcTy NpaBHOr avua

Fonyhay Hasoam aa nu je ynucaH U Peructap noHyhaua Koju soau
AMP (BAOKPYXXWUTU JA uan HE)

HE

3AJEAHUMKA MOHY[A:
Y cnyyajy noaHolera 3ajeaHudke nonyae (Mpyna noHyhava),
3aokpyxuti "[JA"

aA

NOJALN O NOAN3ZBOBAYY

Haszue u ceauiute noanssohava

Jlvue 3a KOHTaKT

TenegoH u akc

EnexTpoHcka nowta

MaTtuuHu 6poj npeayseha

fopecku naeHTudmkaunoHu 6poj npegyseha

Jeo HABABKE koju he 6utu noesepeH noaussohauy

MpolieHaT yKynHe BpeaHocTH Habaske koju he noHyhau noseputn
nogmssohauy

Hatym:

MeuaT noHyhaua (Huje o6aBe3aan)

Motrnnc
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OBPA3AL| 2

OBPA3ALl NOHYAE crpaua 1/1
P. JEAVHUYHA YKYIHA
Bp. Hazaus M Kon. LEHA BPELQHOCT
Obuka za rad u programu Office 365 - Excel .
1| osNOVNI NIVO poiaznii 15
Obuka za rad u programu Office 365 - Excel .
2 | NAPREDNI NIVO polaznik 10
YKYTHA
BPEOHOCT
Onumja noHyae BaXu [aHa of JlaHa OTBapatrba NoOHyAa
Monyhenu pok 3a npucTyname JaHa oA faHa
U3BpLLEHY YCyre No rpynu aobuvjarba nucaHor nosusa Hapyuvoua

MoHyheHn pok usBpLIEH:a ycnyre

AaHa oA jaHa
NpUCTYNama U3BpLLEHLY YCnyre

Aapeca Ha kojoj hie ce BpwKUTK 0byKa

NoHyheHu ycnoBM M HauuH Niiaharba

45 naHa oA AocTassbakba UcnpasHe dakType Hapyqnouy Ha nnahake u
3anucHUKa O U3BPLIEHO]j YCI1y3u

MocebHe norogHoOCTH

Moa nyHOM MaTepujanHoM U KPUBMUYHOM OATOBOPHOLWRY M3jaBrbyjem:

Za npuxsaTaM ycnose u3 No3uea 3a AocTasrbakbe NoHyAa;

Ja nNpvMerbyjeMo Mepe, YCIOBE M MHCTPYMEHTE 3a cnpedaBarbe, KOHTPOAY, CMarere W caHauujy cBux obnuka
3arafjvBarba XXMBOTHE CpeluHe Yy ckiafy ca oapenbama 3akoHa O 3alTUTU XKMBOTHE CPEAVHE;

[la CBOjUM aKTMMa U paAHaMa, HenoCpeAHor WA NOCPEAHOr NMOBE3NBatba Ca APYrMM YYECHULMMA Ha TPXULLTY,
Hehy ocTBapvBaTM ZOMWHAHTHM MOMOXaj y OAHOCY Ha Apyre noHyhaue y cknagy ca ofpepbama 3aKkoHa o
3aWTUTY KOHKYpeHuuje.

MOHYBAY
M.M.

I'IyHo nMe n npesnMme O4AroBopHOr nuua
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MOZAEN YTOBOPA OEPA3AL 3

OBaj Moges1 yrosopa fpefCTas/ba Cagp)xKmury yrosopa Kkoju hie 6urtn 3arpyvyeH ca noHylhayem Kome je
Ao[es/beH yrosop,

Yrosop he npe nornucnBarba 6HTH CIFPIKHHCKH NIPUNIATrOHEH NMPpeMa TOME, [a JiH NPUBPEAHH cyEjexar
MIOQHOCH 3ajegHuYdKy MOHYAY, ITOHYAY ca NoAN3BOfaYeM, ¥ C/TMYHO.

MOZE/N YITOBOPA

3ak/by4eH uamehy yroBopHuX CTpaHa:
1. , (HasMB - HaBeCTM NyHO TNOCNOBHO WME WAn
ckpahenn Hazus w3 ogrosapajyber perwcTpa) v ceanwte Wsspwmoua), NMUB , MaTWJyHM 6poj
, KOje 3acTyna reHepanHu AWPEKTOP/OVMPEKTOR (wme ¥ npesume
reHepasnor gmpekTopa/avpexTopa), (y asbem TekcTy: M3spwmnad), ¢ jeaHe cTpaHe
Useplmnall Hacrtyna ca noamseohavem {Ha3uB v ceprwTe nogvsschaua)

................................................................... (HazuB noHyHaua 13 rpyne auua)

................................................................... (HasuB noHyhaya U3 rpyne anua)

(HazuB noHyhaua us3 rpyne nuua)
"

2. JaBHo kxoMyHanHo npepy3ehe Mpagcko cao6pahajHo npepysehe "Beorpag”, beorpag, KHeruwe Jbybuue 29,
NB 100049398, MaTuuHK 6poj 07022662, koje 3acTyna B.A. AvpekTopa 3opaH LWapal, gunn.ukxerep caobpahaja (y
JarbeM TekcTy: Hapyuunal), ¢ apyre cTpaHe.

NMPEAMET YrOBOPA: Ha6Gaeka ycnyre': OBYKA 3ANOC/NIEHUX - EKCTEPHO, y ceeMy npema 3axreBy
Hapyunoua u3 Mo3unea 2a gocraesbarbe noHyaa 6poj NMH-30/24 n ycBojeHOoj noHyAuM
Usspwnoua.

Ynan 1.
HakoH cnpoeefeHor nocTynka HabaBke ycnyre, yroBopHe CTpaHe carnacHo yTephyjy yconose noa kojuMa ce WsBpmnay
obagesyje aa u3BpLK, a Hapyuunay aa nnatv ycnyre Koje cy NnpeaMeT oBor Yrosopa y CBeMy npemMa OBOM YroBopy.
MoHyga W3Bplumoua, onwTti nogaum o noHyhady n TexHnYKM onuc u3 MNo3mea 3a NOAHOWEHE NOHYAA, YAHE CACTaBHU AE0
OBOr Yrosopa.

YnaH 2.
MzBpwmnay je aAykaH Aa NpUCTYNU U3BpLUEHY YCnyre, No rpynaMa, y poky oA AaHa o4 npujema nucaHor
rnosmea Hapy4duoua aa NpUCTYNU N3BPLIEHY.
WsBpluetbe ycnyre koja je npegMeT oBor yroeopa (Mo BPCTW U KOMMUYMHW), U3Bplumnall he u3spwinMti y p0|<y AaHa of

[laHa NpucTynama U3BpLUSHY yayre.

MmMeHa nonasHuka 6Mhe HakHaaHO HasedeHa of CTpaHe Hapyuroua.

TepMuHn n3Bohera 0byke he 6uth y nepuody of 12 — 16 yacoBa y TOKY pagHe Heperbe.

MpeaMeTHa ycnyra he ce BpwMTM Ha nokauuju Wsepwwmoua, Koja ce Hanasu Ha coieaehoj  agpecu:
. (yHoCu ce agpeca nz OOpaca noHyHe)

UnaH 3.

M3Bpwmnal, Mopa pacronaraTv afexkBaTHUM YCUIOBMMA 3a Bpluere 0byke (mpocTop, onpema, obyueHu-cepTUdUKoBaHN
WHCTPYKTOPY 33 BpLUEH:E YCnyre U3 npeameTa Habaeke).

WsBplumnay, Mopa nocefoBath NMpoCcTop — HacTaBHWU KabUHETH/y4uoHMUE, MAHWMaNnHe nosplumHe 15 m2, ca agekBaTHUM
MUKPO-KNIUMATCKMM YCNOBKMMa 3a Bplueke 0byke 13 npeamMerta Habaske.

M3splunal, Mopa NocegoBaTy OMpeMy — NOCEAOBaHe MUHUMASHO 10 pavyHapckvMx KoHdburypauuja y oKBupy HacTaBHOr
KabuHeTa/yumoHuUe, ca UHcTanvpaHuM naketuma Office 365 — Excel 3a koju ce Bpwu obyka.

W3Bpmnay Mopa, Y TOKY BaXKersa OBOI YroBOPa, Aa WMa MHCTPYKTOPE — MUHUMANHO 2 (ABa) MHCTPYKTOpa 3a crnposoherse
nporpama abyke y nporpamy Microsoft Office.

M3epwwunatl je y obaBesu Aa o CBOM TpoLKy 0be36eamn ckpunTa (MM enekTpoHCKY (opMy) koje npate nporpam obyke Kao
W U3gaBarbe cepTudukara.
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3a cBaKoOr KaHaMaaTa Koju je saepwmo obyky Msspwmnay je y obasesn Aa y BAAY NMCAHOM U3BELUTAja AOCTaBN JOKYMEHT
KOjW nokasyje aa v je kaHauaaT (M y Kojoj Mepun) ycnewHo caBfiagao/Huje caenaaao obyky.

3a cBe KaHaugaTe Kog kojux obyka He Bu gana 3agososbaBajyhe pesyntare, Usspwunad je y obaeesu aa y NOTNYHOCTU O
CBOM TPOLLKY OpraHusyje 1 peanusyje HOBM KPyr eayKauuje kaHauMaaTa AoK Ce He NOCTUrHy 3aaososbasajyhn pesynrtatu.
3a cBe KaHAMAaTe Koju Ha Kpajy nocTurHy 3apoBosbaBajyhe pesyntate, Mssplumnay je y obasesn ga usaa oarosapajyhe
cepTndukare. }

Mo u3BpLLEHO] YCNY3W, M3BpLIMAAL je AyXaH Aa cacTaBu 3arnuCHWK O M3BPLLEHO] OByUM 3anocneHux Koju mopa outu
roTrMcaH ofl CTpaHe obe YroBopHe CTpaHe v UCTU ce Hapyumouy AocTaema y3 akTypy 3a nnahare, Kao Aokas da je
ycnyra UsBpLUeHa y CBeMy NnpeMa yrosopy.

YnaH 4.
Mzsplumnau ce obaBesyje Oa M3BpLIEHE YCTyre Koja je mpeaMeT oBOr YroBopa Y YroBOPEHOM nepuody BpluM Mo
jeANHUYHMM LieHaMa, a npeMa ycBojeHoj noHyau Usepluvoua: (KommieTHa rabena yroBopeHnx ycayra ms obpactia
nonyge 6ulie yHera y yrosop rpuiHKoOM 3aK/byYerba yrosopa).
CBe Bpe[IHOCTM 1cKa3aHe Cy y AnHapuma, 6e3 obpauyHator MB-a.

YkynHa BpegHoCT yrosopa, 6e3 obpavyHator MAB-a nsHocu AMHapa a ca obpauyyHatum MJB-om
U3HOCU AvHapa.

YroBopeHa LieHa faTa je Ha napuTeTy nokauuja M3splumoua n oM cy 0byxeaheHy CBU TPOLLKOBU 1 MOPE3M KOju TepeTe
M3BpLLEH:E NpeaMeTHE yoyre.

Wzepwmnay he cHoCUTK CBE TPOLLKOBE M PU3UKE Y BE3M Ca U3BPLLEHEM YIOBOPEHE YCAyre.

YnaH 5.
Cee LieHe 13 OBOr YroBopa cy (DUKCHE M He MOTY Ce yckialiueaTu Ao KOHadHe peanusaumje Yrosopa.
Hapyuunay He npuxBaTa gogaTHe ycnyre.

YnaH 6.
M3spwwnal He gocTaBrsba CPencTBO huHaHCcujckor obesbeflera 3a ucnyherse YroBopHUx obaeesa, ¢ 063MpoM ga je
BpefHocT yroeopa Mara of 300.000,00 auHapa 6e3 obpauyHaTor M/B-a.

YnaH 7.
Hapyuunay ce obagesyje ga nnahare u3BpwmM Ha cnegehn HaunH:
- yKynHa BpeaHocT nopyubeHuue, ca ykbydeHum N4B-oM, y poky oa 45 fAaHa o4 AaHa AoCTaB/bakba UCNPaBHe (hakType

Hapyuuouy Ha nnaharbe.

¥2 hakTypy 3a nnaharwe M3spmnall AocTaB/ba AOKa3 [a je ycnyra U3BplueHa.
[Jokas n3 npeTxogHor CTaBa NMpeacTaB/ba 3anvCHUK O U3BPLUEHO] YCIy3W Koje Cy AyXKHM MOTRMcaTh NpeacTaBHUUM obe
YyroBOpHE CTpaHe, y Cknaay ca YiaHoM 3. oBor Yroeopa.
Pok 3a nnaharse nounrbe fa TeUe MpBOF HapeaHor AaHa padvyHajyhu of gaHa perucrpoBamsa enekTpoHcke dakType y
CUCTEMY ENEKTPOHCKUX (hakTypa y ckilagy ca unaHdoM 3. cras 3. Tayka 4) 3aKkoHa O POKOBMMA W3MUpEHa HOBYHWX
obaBe3sa y KoMepuMjanHuM Tpancakumjama ("Cn. rnacHuk PC", br. 119/2012, 68/2015, 113/2017, 91/2019, 44/2021,
44/2021 - ap. 3akoH, 130/2021, 129/2021 - gp. 3akoH n 138/2022).
dakTypa Nopea ocTanux nopartaka obaBe3HO Mopa caapxatu 6poj yrosopa Hapyuwoua, 6poj dakType, gatym aocneha,
no3ue Ha 6poj, 6poj Tekyher pauyHa M3spmola, nopecky naeHTUdMKaLMoHn 6poj obe yroBopHe cTpaxe u 6poj 3axTeBa
33 M3BPLLUEHEM YC/yre Ha OCHOBY KOI CE€ BpLUM YCNyra.

YnaH 8.
Y cnyyajy Aa MsBplwnal CBOjOM KPMBMLIOM He W3BPLUM YrOBOPEHY YCIyry Yy POKy npeABuieHOM y unaHy 2. yrosopa,
carfiacat je ga My Hapyuunau ofpauyHa 1 HanniaTt yroBopHYy KasHy y BUCMHM oa 1 % o4 BPEAHOCTU HEM3BPLIEHE YCNyre,
3a CBaKy AaH 3aKallkera, C TUM A3 YKYTHa BpefiHOCT YrOBOPHE KasHe He npehe usHoc og 10% yrosopeHe BpegHOCTy.
Hapyuwnau WMa npaBo [a ycned 3afoubera y UCTyhehy YroBopeHe obasese, 3axTeBa HannaTy YroBopHe KasHe, 6e3
obaeeluTersa V3BpwMoLa 0 3aapXXaBakby Tor npasa.
Mpaso Hapyuuoua Ha HannaTy YroBOpHE Ka3HE He YTUYE Ha NpaBo Hapyuuoua Aa 3axTeBa HakHagy wreTe.

YnaH 9.
Y cnyyajy Aa MsBpwunay He M3BpLUM YrOBOPEHY YC/IYry KBajMTETHO W CTPYYHO W Y CKNagy Ca 3akOHCKWM NponucnMa,
CTaHaapAMMa KOju Baxke 3a OBy BPCTY YCnyra, AyXaH je Aa Hapyuuoly HagoKHaau €BEHTYaNHO FIDUYMEbEHY LUTETY, Y
CKnagy ca 3aKkoHOM O 061KurauMoHUM OAHOCKMa.
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YnaH 10.
OBaj yroeop CTyna Ha cHary AaHoM notnucusarsa obe yroBopHe cTpaHe.
OBaj yroBop ce 3aK/by4yje Ha Nepuoz of roAVHY AaHa Wi A0 UCyerba PUHaHCUJCKe BPEAHOCTY, 3aBMCHO Of, TOra WWTa
rpe HacTynu.
Hapyuunal Moxe AO3BONMMTM MpOMeHy LeHe, o6uMa poka u3Bpersa ycnyre u ApYrux BUTHUX enemeHaTa Yrosopa u3
O6JEKTUBHMX pas3fora KOjUu HWUCY MOCTOjanMu y TPEHYTKY 3aK/byderba yroBopa, HWUTW Cy WX YrOBOpHE CTpaHe Morne
NpeABNaETH, OTKIIOHUTH, HUTU U36efiK, YKONIMKO Cy CaUMHEHM Y CKrady ca YnaHoM 14. oeor Yroeopa.

OsBaj YroBop ce MOXe PackKMHYTU CnopasyMHO.
ObaBe3se W3 OBOr yroeopa, Koje AocneBajy y HapeaHoj 6yuerckoj roguHu 6uhe peanusoBaHe HajBuwe A0 U3HOCA
cpencTtasa koja he UM 3a Ty HameHy 6uTh ofobpeHa y Toj 6yleTckoj roauHu.

Ynan 11.
CBM CropoByM 13 OBOT YroBopa peLuasahe ce NPBEHCTBEHO CNOPasyMHO.
Y cnyuajy Aa crop He MOXe BUTY PeLleH Ha HaunH U3 MPETXOAHOr CTaBa OBOr YiaHa, 3a HEroBO pellaBarbe HaanexaH je
MpuBpeaHn cyn y beorpaay.

Ynan 14.
lMpomeHe oBor Yrosopa Baxuhe YKONMKO Cy CaumtbeHe Y MCaHoj GopMu, y3 060CTpaHy carnacHOCT YroBOPHUX CTpaHa, o
yeMy he 6UTK caunrbeH AHEKC YroBopa.

UYnaH 15.
3a cBe WTO Huje obyxsaheHo OBUM YroBOPOM npuMervBahe ce 3aKkoH 0 06/MrauMoHUM OAHOCUMA, Kao U APYrv Nponucy
KOju perynuwly oBy Matepujy.

Ynan 16.
OBaj Yrosop je caunrseH y 4 (YeTMpu) UCTOBETHa NpyUMepKa, oA Kojux Mssplumnal 3aapxasa 1 (jepan), a Hapyuunau 3
(Tpun) npumepka.

3A U3BPLUNOLA 3A HAPYYMOLIA
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MOZAEN NOTBPAE KPAJHEI KOPUCHUKA

Hazus kpajier KopucHuKa:

Appeca:
KoHTakT Ten.

noTBPAA
WzjaBrbyjemMo, NOA MyHOM MaTepujanHoM N KPUBMYHOM OArOBOPHOLWNY Aa je (Hazue noHyhaua) y
nepvogy (YHETU roanHy), ycneiHo u3splumo o6yky y nporpamy Excel kao u na umamo

sanocneHux (ynucatn 6poj 3anocneHux); kao M 4a 3a W3BspuieHy ycnyry obyke y nporpamy Excel Hucmo vmanu
HepelleHe peKlaMaLmje Koje ce OAHOCE Ha KBanMTET U3BPLIEHWUX yCryra.

Adatym:

(MyHo MMe U Npe3ume oBnalufieHor ua 1 NOTMUC)

Meuat Kkpajier kopucHuka (Hnje obasesaH)

HAIIOMEHA:

NMoreBpaa Mopa 6MTH M3aTa Ha MEMOPaHAYMY Kpajiber KOPUCHUKa, NOTNMUCaHa oA CTpaHe osnawheHor
nua (MMe, npesuMe) n MoXke 6uTn oBepeHa nevaToMm.
[ocraB/beHa noTBpAa Tpeba no caapXXvMHK Aa oarosapa AaToMm npuMepy (Mmopeny).

Ha noTBpAM Mopa Aa CTOjU HanoMeHa Aa ce UCTa usaaje paan yuewha y Ha6aBuu 6poj MMH-30/24 n
He MOXKe Ce KOPUCTUTHU Y Apyre CBpXxe.
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